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Login: stmarys.instructure.com

(' @ https//stmarys.instructure.com/login/canvas || Q search ﬁ’ B O ¥ @

[0 Stay signed in

Username: email
e.g., ehicks@stmarys.edu
Password: first five letters of your last name +
last 3 digits of your employee id
e.g., Hicks352 (case sensitive)
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Dashboard

(_- @ https://stmarys instructure.com || Q Search ﬁ g2 9 3 & e 4 a =

MARy
i MARY o
- = Coming Up m View Calendar
23 ES “You have been invited to join Hicks Sandbox as a designer
) L
5 oy
T,

Nothing for the next week

e g Decline
|
Dashboard Dashboard

Accept Invite

Recent Feedback

Nothing for now

Start a New Course

View Grades
Admin

Pentateuch
55500.1

[ ] B A

Grammar for Writing
GRAMMAR

Calendar

=

Inbox =]

The toggle switch
changes the view of
® the dashboard.

Account
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Activity Stream

6 @ hitps://stmarys.instructure.com

Mgy
< !.r

R Dashhoard
N
"'i‘*&\.'v'-‘“A

Recent Activi
ty

Dashboard

1 Assignment Notification
355001

° 1 Discussion
Priesthood

Account

Let’s look at the
Help button

BY INSTRUCTURE

|| Q Search

wBe U4 A O 48 =

wen Q —3 Coming Up m\iie‘.\' Calendar

Nathing for the next week
Recent Feedback

SHOW MORE w Nothing for now

Start a New Course
SHOW MORE +

View Grades
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port a Problem

the Community

Submit a Feature Idea




Course List

rys.instructure.com Searct *E 9 3 A O 48

Courses

Grammar for Writing

Pentateuch

To modify: click on
“All Courses”

All Courses




Moditying Course List

€ a hitps://stmarys.instructure.com/ courses @ | Q Search ﬂ' B9 ¥ & e d a =
{.-'“”f]':r
25 /i My Courses Start a New Course
R
W  BS560/760 First Corinthians: Paul as Pastor Enrolled as a student
%  Grammar for Writing Enrolled as a teacher
Dashboard
%  Grammar for Writing Il Enrolled as a teacher
#  Hicks Sandbox Enrolled as a designer
Courses
@ %  Pentateuch rair 2015 Enrolled as a designer
Admin %  Pentateuch rai 2015 Enrolled as a student
%  Theology of Priesthood and Ministry Enrolled as a teacher

Calendar

I Click on the “stars” if you want the
® courses visible on your dashboard.

Account
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Calendar

VLU O CalendarBrien: Rame shoviea start= 2K 5-08-11T04 ] e |2 seoms 09 & A O 408

Today 4 v August 2015 Week UV Agenda | Scheduler +

L4 August 2015

9 10 M 12 13
i 17 18 1% 20

= Calendars

EHicks@stmanys adu
Gearmmar for Wling
Hicks Sandbon
Grammar for Wting Il
Pentateuch
Theclcgy of Priesthood and

inisiry

v Lindabed fems

1 17 18 19 2 2 2 [5) Cabendar Feed

23 24 25 26 ki 8 kel




Adding an event to the calendar

e 9 4+ A O 48 =

Aug 24, 2015 |

Calendar




Adding an assignment to the calendar

e tranys snErusturecom ' calends rsme=merthSnaies_skart=2005-08- 11 T %2400 F) || Y, Seevch 'ﬂ" E u * ﬂ‘ E " E —




The

€ 8 1o amany instructure.com calen " _start=2015-08- 11 TON %300 %3400 00K ¢ || Q Seorch 0 U 3 & © 49

Name your Edit Appointment Group
appointment P
group and set the s
dates and times

Location

Calendgar

Grammar for Writing

Divide nto equai siots of 30 & minutes
Have students sign up In groups

Options

Limit ¢ach time 104 tO users

Allow students 1o see who has signed up for time siots

Y Umit participants 1o attend 1 & appontment(s)

— Save & Publish g

Create time slots for students to sign up for office hours or
other types of appointments.



Students are now able to sign up
for appointments

traiv Rt oy calendar 15-08-24T || O seant ﬁ. E g ‘ -H. @ 4 E_ =

Done, Go Back To List Week  Month  Agenda
£ August 2015

.n-
Office Hours ? 1 4 5 B
Gorammar for Wiiting 8 10 (1| 12 13
% 17 18 1% M 2
0 pecple have Bigned v & B 19 2 2
23 M B K I 7
a0 N
+ Calendars

Today 4 B Aug23-20 2015

B EHicks@stmans sdu

SUN 823 MOM 8124 TUE 825 WED &% THU &27 FRI 878 SAT 829 B Geammar for Wiiting
B Hicks Sandbax

W Gearnmar ko Witing Il

= B Pantateuch

B Thislogy of Priesthoed and

Minisiry e

12pm ] 22400 - 3:00
Avhbabe

.

Iy

3pm ] 200- 500

Avalabie
b
4r

Lalely Berncve Hardwit and Eject Media




Messaging

v EREtrUCIURRCOm o SHitber=t . [ A, Feor oD WY + O 485

All Courses - N - # B

AR Courses
Grammar for Writing

Hicks Sandbox
Compose new message

More Courses

You can filter
messages by
course




Messaging

wE U3 AO 48 =

Course Select course

You may
search for
recipients.

To

Subject | No subject

Send individual messages @

You may also record
your message using the

built-in media tool.



Profile Settings

"B U ¥ AO® 48 =

Account

Profile @

Settings

)

Notifications
Dashboard

Files

ePortfolios
Courses

A Logout

B i®

Calendar

i



Changing Profile Settings

€ @ httpsy//simarys.instructure.com/profile ¢ || Q search

EHicks@stmarys.edu's settings

Home

o EHicks@stmarys.edu's Settings

Motifications
Full Name:* EHicks@stmarys.edu

Dashboard Files
This name will be used for grading
Display Name:  EHicks@stmarys edu
Courses ePortfolios People will see this name in discussiens, messages and comments.
Sortable Name: EHicks@stmarys.edu
@ LDgDUt This name =ars in sorted lists.
Admin Language: System Default (English (US))
Time Zone: Mountain Time (US & Canada)
Calendar
Web Services
& Canvas can make your life a lot easier by tying itself in with the web tools you already use. Click any of the services in "Other Senvices” to see what we mean.
Inbox
Let fellow course/group members see which services [ve linked to my profile
<°
Account Registered Services Other Services

Mo Registered Senices Click any semice below to register:

) @ Add Email Address

"B O 3 A O 48

Ways to Contact
Email Addresses

W EHics@stmarys.2du

Other Contacts Type

& Add Contact Method

# Edit Seftings

% Download Submissions




Adding a cell number
or email address

arys.instructure.com/profile ’ ﬁ B 9 3 @ e 4 ai =

Register Communication
Email  Text (SMS)
Cell Number
Garrier | [Select Carrier]

SMS Email® @vtext.com

Register SMS




Edit Settings

(' 8 nhitps://stmarys.instructure.com/profile || Q Search 'ﬁ E D 3 # 9 4 a
3. MARy
i i EHicks@stmarys.edu's settings
zf;;"f J
»?,-a‘..\
Home Ways to Contact
H 1 :
— & EHicks@stmarys.edu's Settings
. . Email Addresses
Dashbosd Files Full Name: EHicks@stmarys_edu

This name will be used for grading * EHids@stmarys.edu
m Display Name: EHicks@stmarys.edu

@ Add Email Address
Courses ePortfolios eople will see this name in discussions, me oom
Sortable Name: EHicks@stmarys.edu Other Contacts Type
@ Logout This name aopears in sored lis
f . M
Adin Language:  System Defaut (English (US)) © Add Contact Method
Time Zone Mountain Time (US & Canada)
Calendar . ) &' Edit Seftings
Web Services
& Canvas can make your life a lot easier by tying itself in with the web tools you already use. Click any of the senvices in "Other Senices” to see what we mean @ Download Submissions
Inbox
[¥] Let fellow course/group members see which senices Ive linked to my profile
L
Account Registered Services Other Services

No Registered Senices Click any senice below to register:

u Twitter
.. Delicious
Diigo
b i ois




Edit Settings

S MARy,

Emily Hicks's settings

Home
Netific ations
Dashboard Files
Courses ePortfolios
Logout

Account

Emily Hicks's Settings

Full Name™
[Emily Hicks

name wil be used for grading.

Display Name: Emily Hicks

People wil see this name in discussions, messages and comments.

sortable Name: | e s @stmarys edu

Language: System Default (English (U¢ ¥

This will overmide any browser or account settings.

Time Zone: Eastern Time (US & Canad v

Password: Change Password _
Delete My Account
Cancel Update Settings _

Web Services

Canvas can make your life a lot easier by tying itself in with the web tools you already use. Click any of the services in "Other Services” to see what we mean.

¥ Let fellow course/group members see which services ['ve linked to my profile

Registered Services Other Services

‘ Google Drive Click any service below to register:

view your profile 2 o
ST
m LinkedIn

[l i Twitter

_. Delicious




Setting Notification Preferences

(- a8 https://stmarys.instructure.com/profile/ cemmunication

<. MAky;

EHicks@stmarys.edu > Notification Preferences

Home

Notification Preferences

Notifications
s Course Activities
Settings
Due Date
ePortfolios
Logout Grading Policies

Course Content

Files

Announcement

Announcement Created By You

Grading

[T Include scores when alerting about grade changes.
Invitation
All Submissions
Late Grading

Submission Comment

Discussions
Discussion

Discussion Post

@ || Q Search

wB U ¥ AO 48 =

Notification Options:

ASAP
Daily
Weekly
Never

—

Email Address
EHidwsi@stmarys.edu

Weekly

Weekly

 ASAP

Daily

Daily

Daily




Now let's go to “Files”

(- ﬂhttp::,-',:'stnwalj.-'z.instructure.com,-’prcfiIr:-'ccmmunicaticn & QJ'E-’-"E*‘ ﬁ ﬁ U ; ﬁ' 9 4 Q E

< MARy,

EHicks@stmarys.edu > Notification Preferences

-
gk

Notification Preferences
. Matifications

L Email Address
Course Activities EHics@simarys sdu

ettings

Dashboa
i85

Date

Weekly

P
L.ours

ePortfolios

@ Logout Grading Po

Weekly

Admin Course Content
Files
calendr Announcement + ASAP
& Announcement Created By You Y=

Inbox

Grading

[T Include scores when alerting about grade changes.  ASAP

Invitation +f ASAP
All Submissions
Late Grading Daily

Submission Comment Daily

Discussions
Discussion

Discussion Post Daily




Files

€ | @ https/stmarys.instructure.com/files/folder/users_1/ @ || Q Search ﬁ B O 3 # e 4 B

< MRy
_ EHicks@stmarys.edu > Files
#‘?}‘&u‘:\'\{"
Q +Folder G WAGED)
()
d ~ I My Files Name & Date Created Date Modified Madified By
+ W conversation attachments
ﬁi ~ I profile pictures ri conversation attachments Apr 22, 2015
» B Grammar for Writing Il
* I Grammar for Writing ri profile pictures ]
O ~ I Theology of Priesthood and Ministry C r?%azi:é a fo I d e r to
d v I Pentateuch H
_ keep materials
» I Hicks Sandbox

s [

organized and upload
individual files.

(4

9 ) 0%of52.4 MB used

You may access all your
course files from the
Account/Files Tab.

BY INSTRUCTURE UserResearch Privacy policy Terms ofservice Facebook Twitter



Your Sandbox/ Your Course

yi snstructure.com fles folder/use : || A Se B U 3 O 48 =

Courses

Welcome to your courses! To customize the hs

of courses. click on the “All Course

slaf the courses to display
hitps//stmarysinstructure.comy'courses/32

Click on the name of your sandbox/course.




Home

('lﬂht‘tpz:_-_-ztmer‘-.-'z.mstructure‘cum-ccursez-BZ € || Q Search ﬂ B 9 4 # Q -d a =

Hicks

Recent Activity in Hicks Course Status

No Recent Messages & Unpublish

Dashboard

You don't have any messages to show in your stream yet. Once you begin participating in your courses youll see this stream fill up with messages from

Discussions discussions, grading updates, private messages between you and other users, etc.
. €3 Choose Home Page
Courses Grades
Peopl @ Course Setup Checklist
eople

4 New Announcement

The home page automatically
defaults to the activity stream
for your course. You have other
options: “Choose Course Home
ot (RS Page”

Collaborations

Coming Up m‘;ie'.\'Cslercsr
Calendar Syllabus

Nothing for the next week

Attendance
Chat

Settings

BY INSTRUCTURE User Research Privacy policy Terms of service Facebook  Twitter




wBe U 3 A O 48 =

Choose Home Page

Select what you'd like to display on the home page.
@ Course Activity Stream
[Front page must be setfirst]
@i Course Modules _
) Assignments List

© Syllabus

Cancel Save

| always choose “Course Modules” so students can see the
content when they first enter the course.




Adding a Module

THIS COURSE IS UNPUBLISHED Only Teac hers Can See This Course Unfil It Is Published

MNeed help setting up your course?

Setup Checklist
View Progress + Module

Course modules let you organize your assignments, pages, files, etc. into smaller sections or units. Modules could be centered around a theme, focused on a specific topic, or even just grouped chron

You can also sequence modules by defining criteria and prerequisites for each module. Students won't be able to access modules until they have unlocked all their prerequisites. That way you ca vent students from

accessing certain content or files until they have, say, gotten at least 75% on a review quiz.

To start organizing your course into modules, click the "Add a New Module™ button to the right.




Now you...Add a Module

narys.instructure.com/ cour 2 v Search ﬁ’ E ¥ # 9 4 Q —!

1: Click “+ Module”

Add Module

2 : N a m e M Od u |e General Course Information|

Lock until

3: Click “ Add Module”




Module Settings

cLangtructurecem < 4, Secr T 0D 9 4+ & 0 48 =

Hicks » Modules

View Progress Course Status

@ Unpublish

£3 Choose Home Page

B o -sememcauneimomuion | Click on the “cloud” | e
Grades to publish (make

e View Course Stréam

- visible to students). 0 e oo
¥ Hew Announcement
Click on the Coming Up (5] e e
II+II to add Wodhing for (fe Aext week
Conferences
: content. .
Cotaborstons Click on the

Aflendance

“cog” to edit the
Saeltings mOdUIe title-




Adding Content

L L trnany mgtrudture.com & || QA Search ToD 9 4+ A O 48

Hicks » Modules

Harrs View Progress Course Status

8 Unpublish

= General Course Information & + | &
Dricusssans
3 Choose Home Fage
Grades
Witw Course Stréam
Feople b
© Course Setup Checkiist
YOU WI I I a dd a I I ¥ New Announcement
Syllabus

content/activities comn I
by clicking on the Neihing fo the et weok
Conferences II+” button.

Colaborations

Aflgndance
Chat

Settings




dd Content Page

Agdd ltem to General Course Information

= o eneral Course Information

Ehiy madyle, or a2 an assgnmant by pelecing Mew Assgnmant”

Indentation Don't indent




Add Content Page

1. Select “New Page”
2. Give the page a name.
3. “Add Item”

& B g stman instructure.com) course

e || 9, seoreh e D 4+ A O 48 =

Add ltem to General Course Information

Add  Conbent Page = | b General Courss information

[l Setect the wika page yoa w with this module, or 83d 8 new pape by seleciing Mew Page”

Page Mame- First Day Agenda a
=

indentation:  Don't indent




Editing your page.

* Click on your page.
Porosn DR [ et ha e % |+
B Bitpestmans nstructuse.com/ courtes 3] & || Q Seawch B 9 4+ & B 48 =

LM

Hicks » Modules

View Progress + Module Course Status

& Unpublish | Pul |
« General Course Information & + G-

Dhtcussstns L
£) Choose Home Page

Grades e

i | First Day Agenda & 4O-
o e View Course Stréam
Feople

@ Course Selup Checkiist

4 New Announcement

Coming Up

Nodhng for ife met week

Confarences
Colaborations
Artgndance
Chat

Sattings



Editing your page

e Click on “Edit”

% T = T

ngtnactune £oam

Hicks » Pages » First Day Agenda

Home View All Pages

First Day Agenda

Drtcussscns
Grades

Feaple

Syllabus

Conferences
Colaborations
Aflendance
Chat

Settings

nTE 9+ A D 408

Publish FE0 G-




Content-Rich Editor

i anfructusecom/ courtes 31 pagetfirst - day-» wedit || O Search

Hicks » Pages » First Day Agenda

Homs
Firsi Day Agenda

=

L E E 3 8 F » x
H M T Fomsges = Paragraph -

Dricussacns
Grades

FPeople

Syllabus

Conferences
Colaborations
Artendance
Chat

Settings

Change text color
Add images

Options Only 1Eachers

Embed video
Record an audio/video
comment

B HTML Editor

e 9 A O 48

Insert Content inlo the Page

Licks Fies  images

Link % ofur oonlest it T counse, Cick afy
papt to nser] a Ink o that page

&3 Urkios Rew Page

» Assignments

¥ Quizzes

* Anmpuncements
¢ Discussions

¢ Modules

¢ Courss Nasgatson




Now you......
Add content to your page.

* After you are done, click “Save & Publish”

€ | & https://stmarys.instructure.com/courses/32/pages/first-day-agenda/edit c ﬁ' B 9 3 4@ e 4 Q
_‘- _\U\)l,.. ) LR LU UUTST CUTIiSTio T o Lo se. CICR anny
5 ) © HTML Editor page to insert a link to that page.
. . = = = = 2 = = = Wik Pages
Diecuecions B 7 U A-BE-L E = = = X x = =
., — == —_ . Link to a Mew Page
B~ 2 . FontSizes ~ Paragraph ~ W
Grades & EEEE | grap
i [ 111 =
Peaple Introductions 0 0
<
e EmL L m
Lecture 1
Syllabus
v Assignments
3 v Quizzes
v Announcements
Conferences
¢+ Discussions
Collaborations
+ Modules
Attendance
» Course Mavigation
Chat
Account Settings
p » span
Options Only teachers E| can edit this page
[7] Notify users that this content has changed Cancel Save & Publish

BY INSTRUCTURE UserResearch Privacy policy Terms of service Facebook Twitter




Your Published Page

€ | @ https://stmarys.instructure.com/courses/32/pages/first-day-agenda ¢ Q Search ﬁ’ B9 3 @ e 4 a =
_é_.\uk,.‘
Hicks » Pages > First Day Agenda
LN
g

Home & Published # Edit &~

Dashboard
Discussions FIrSt Day AQEnda
Grades Introductions
People Course Syllabus
Syllabus
Conferences

Account

Collaborations
Attendance
Chat

Settings

DY IMCTDIICTIIDD

* Now...let’s add a file. Click “Home”




Adding a File

* Click on the “+” to add content.

m View Progress + Module

Syllabus

) ~ General Course Information o + o~
Assignments

Discussions First Day Agenda & o
Grades
Pages

Modules

Conferences

Settings




Adding a File

1. Choose “File”

stmarys.instructure.com/courses/32

v @ || Q Search

Add Item to General Course Information

Assignment ~ | to General Course Information

B S ASS'Qnmem ith this module, or add an assignment by sej
Quiz

,El: Content Page
Discussion
Text Header
External URL
External Tool

Indentation: | Don't Indent

Assignment”.

Cancel Add Iltem

o

wB8 U 3 A 48 =




Adding a File

1. Click “New File”
2. Browse for your file. (“Choose File”)

v || Q Search wBE 9 3+ A O 48 :

(- @ hitps://stmarys.instructure.com/ courses/32

Add Item to General Course Information

Add  File E| to General Course Information

% Select the fils you ciate with this module, or add a file by selecting "New File™.

File: Mo file selected.

Folder;| course files

Indentation:  Don'tindent

<

Cancel Add ltem

4




dding a File

Open

& [ Desktop »

Organize ~ New folder

=)

-l | suchvesior 9]
; 0O e

4 . Favorites

I Desktop

<» Recent Places

4 Downloads

4 ] Libraries
[» ... Documents

b .4 Music

[> /=, Pictures
b !, Videos

4 & Computer
> & Local Disk (C:)

n &d ram M i AL

Libraries
System Folder

Computer
System Folder

Google Chrome
Shortcut
213 KB

Father Grigassy
File folder

Canvas pitch
Microsoft Word Document
149 KB

Emily Hicks
System Folder

b" | Network
| System Folder

5-1-15
File folder

Temp
File folder

Microsoft PowerPoint Presentation
144 MB

CANVAS POWERPOINT
- P!

File name: CANVAS POWERPOINT

~ |AllFiles -

| Open |V|l Cancel l

Cancel Add ltem




Adding a File

* Click “Add Item.”

\(-’ @ hittps://stmarys.instructure.com/courses/32 v @ || Q Search ‘ﬂ' E + @ Q 4 a =

Add Item to General Course Information

Add  File E| o General Course Information
&% Select the file you want to associate with this module, or add a file by selecting “New File”

New File

File: CANVAS SYLLABUS docx b

Folder Ccourse files E|

Indentation:  Don'tindent E|

Cancel Add ltem

4




Your Module

Account

(- a https://stmarys.instructure.com/ courses/32

Hicks » Modules

Home

~ General Course Information
Discussions

Gradzs First Day Agenda
People

i @ CANVAS SYLLABUS docx
Pages

Syllabus

Conferences
Collaborations

Attendance

DV IMETDUATIIOE

¢ || Q Search wB O3 40 48 =

View Progress + Module Course Status

& Unpublish
Y + &~
€3 Choose Home Page
o &~ b~ View Course Stream
o o

@ Course Setup Checklist

P Increase indent 4 New Announcement

o

Coming Up [%] view calendar
1 Move to...

€ Remove Nothing for the next week

User Research Privacy policy Terms of service  Facebook  Twitter

* Now...let’s go to “Settings.”




Settings

* Go to “Navigation” Tab.

€ | @ https://stmarys.instructure.com/ courses/32/settings || Q search ﬁ B9 ¥ # e 4 a =
%"'-“M“" ) )
Hicks » Settings
Home Course Defails  Sections | MNavigation =~ Apps  Feature Options E3 Student View
) o [z Course Statistics
Drag and drop items to reorder them in the course navigation.
Discussions [] Course Calendar
Home -
Grades Announcements o~ @ Conclude this Course
People Assignments - g
_ il Permanently Delete this
Pages Discussions o~ Course
Files Grades -
Copy this Course
Syllabus People o -
Pages o~ @ Import Content info this
Files o - Course
Syllabus -
v b & Export Course Content
Qutcomes o~
Account Corferences Quizzes o~ ) Reset Course Content
Collaborations Modules a-
Attendance Conferences o~ Current Users
Chat Collaboraftions o~ Students: Mone
Attendance - Teachers: Mone
Chat o TAs: None
. . Designers: 1
Drag items here to hide them from students.
Dizabling most pages wil cause students who visit those pages to be redirected to Observers: MNone

the course home page.

Save




Changing Navigation Menu for
Students

* Drag and drop tools you don’t want visible to students.
* Click “Save”

€ a https://stmarys.instructure.com/course settings @ || Q Ssearch ﬁ E g 4 & e 4 Q =
G MARE Home Course Details Sections Navigation Apps Feature Options -
kv Course Statistics
Drag and drop items to reorder them In the course navigation. [ Gourse Calendar
Discussions I
Home o~ @ Conclude this Course
Grades Announcements - 3
Paogle Syllabus & - il Permanently Delete this
Course
Pages Assignments o -
Files Discussions o - Copy this Course
Grades -
Syllabus hd % Import Content into this
Pages o~ Course
Modules -
&8 Export Course Content
Conferences o~
'O Reset Course Content
Conferences Drag items here to hide them from students. c
Callaborations Dizabling most pages will cause students who visit those pages to be redirected to
the course home page. Cumrent Users
Attendance People &~ Students- MNone
This page can't be disabled, only hi d
Account Chat : S
Files o~ Teachers: Mone
Page di will redirect to course home page
TAs: None
o~
t to course home page .
Designers: 1
e s hy ﬂ T
eetio course ome Observers: None
o~
-u. -
o~




More Settings

Here is where
you will import
your Moodle
Courses- more
on that later.

Student View
 Course Statistics

[5] Course Calendar

& Conclude this Course

il Permanently Delete this
Course

Copy this Course

#% |mport Content into this
Course

% Export Course Content

™ Reset Course Content

Current Users

Students: Mone
Teachers: Mone
TAs: MNaone
Designers: 1

Observers: MNone




Grading with Letter Grades

1. Settings
2. Click on “Course Details” Tab

3. Grading Scheme: Enable

nstructure.com/cours settings c ﬁ Q U ‘ ‘ﬁ‘ 9 -@ a
Grades 1@ Permanently Delete this Course
Course Code: Hicks
Pages [ Copy this Course
Modules Time Zone: Mountain Time (US & Canada E|
&% import Content into this Course
Conferences
SIS ID:
% Export Course Content
Department: St Mary's Seminary and Unive
P ry v E| <) Re=et Courze Content
Term: Default Term E|
Current Users
Starts: Aug 11, 2015 at T:06pm @ Students: MNone
Ends: =] Ths: Mone
Dresis 1
D Users can only participate in the course between these dates =ler=
This will override any term availability settings. Chbsarvers Mane
Language: Mot set (user-configurable, defaults to English (US)) E|
Join the Canvas Translation Community ¢
This will ovemide any user/system language preferences. This is only recommended for foreign language courses
File Storage: 500 megabytes

Grading Scheme: Ei Enable course grading scheme
set grading scheme

License Private (Copyrighted)

Wisibility: D Make the syllabus for this course publicly visible
D Make this course publicly visible (student data will remain private)
[T] make this course visible to authenticated users

D Include this course in the public course index

D Restrict students from viewing course after end date

D Restrict students from viewing course before start date

Format: Not Set E|




Grading with Letter Grades

* To change grade range: Click the pencil to edit.

ViewEg Graging Scheme




Grading with Letter Grades

* Be sure to “Update Course Details.”

marys.instructure.com/courses/32/settings @ || Q Search ﬁ B 9 3 & e 4 a

Ends: E ThAs: Nane
I:l - . Designers: 1
Users can only participate in the course between these dates
This will cvemide sny term availability settings. Observers: Mone

Language: Mot set (user-configurable, defaults to English (US}) E|

Join the Canvas Translation Community &

This will cvemide any user'system language preferences. This is only recommended for foreign language courses
File Storage: 500 megabytes
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Gradebook:
Creating Category Weights

1. Go to “Assignments”
2. Click on the “cog” for Assignment Settings

(-. & https//stmarys.instructure.com/courses/32/assignments € || Q Search ﬁ B 9 ¥ A e dq a =
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Category Weights

* Check the box.
* Click “Save”




Add a Category (“Group”)

* Click “+ Group”

Hicks > Assignments

Home

Syllabus

Discussions

~ Assignments

Grades
Pages i ~ Reflection Papers
Modules

Conferences # [N Reflection 1

Account

Settings

No assignments in this group

User Research  Privacy policy

0% of Total

30%ofTotal )| + | W~

Terms of service Facebook

Twitter




Add a Category

1. Name the Group.
2. Assign a percentage weight.
3. Click “Save”




Adding an Assignment

* Click “+ Assignment”

strnarys.instructure.com/ courses/32
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Hicks » Assignments

Home EXeGT  + Assignment <3

Syllabus - .
i+ Assignments WkoTotsl )| ¥ MET

Assignments

Courses
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Adding an Assignment

* Name>>Assign a point value>> “Save & Publish”
(_' @ https://stmarys.instructure.com/courses/32/assignments v @ || Q Search % B8 + &# ®@ 489 =

Add Assignment to Reflection Papers




Editing Assignment Details

* Click on the name of your assignment (e.g., “Reflection 1”)
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Dashboard
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Editing the Assignment

e Click on “Edit.”
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Editing an Assignment

* Use Content-Rich Editor to provide assignment instructions.
@ || Q search wBa O3 A 48

€ @ hitps//stmarysinstructure.com/cours

Hicks > Assignments

Home & Published B Insert Content into the Page
Links | Files

Syllabus Link to other content in the course. Click

Reflection 1 any page to inzert 3 link to that page.
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Editing an Assignment

€ | @ https//stmarys.instructure.com/ courses/32/assignments/ 28/ edit @ || Q Search ﬁ' B U 4 A e 4qd a

- » Course Navigation
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Assignment Group Reflection Papers -
Assignments
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[T] Require Peer Reviews
A
s=an Assign to
Everyone k4
Due
Available from
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Editing an Assignment

* Choose your Display Grade

@
Dashboard ) ]
Assignment Group | pefiection Papers v
Courses Display Grade as Faints v
Percentage
Submission Type Completefncomplete
Foints
had
GPA Scale
Not Graded
Group Assignment
[[] This is a Group Assignment

Peer Reviews
[] Require Peer Reviews




Editing an Assignment

* Choose your Submission Type. (If you choose “no submission,”
there will still be a column created in your gradebook.

Display Grade 88 = pyints E|

Calendar

Submizsion Type

O

\/
Online Entry Options

7] Text Entry

D Website URL
[7] Media Recordings

[7] File Uploads




Editing an Assignment

* Once finished editing, click “Save.”
) 32/assignments/28/edit e || Q search wE U 3 A O 48 =
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SpeedGrader (my favorite)

* Click on the assignment you want to grade.

71952 /assignments 6283558 @ || Q Search Exall:= A © 48

s Logout Help
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Grades Calendar Commons Student Resources
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Home &% Download Submissions
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Modules Example: American
Assignments Save and submit.
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Crocodoc editing tools
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Submitted: Jul 19 at 11:10pm
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Identifying Word Stress and the Schwa Sound
Assignment.docx
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PowerPoints Grade 355 outof40

T4 Comment ~ ¢ Draw £ Highlight |aA Text s Strikeout Texttool [l 100t - %
For the following words, highlight the syllable that is stressed.
Underline the vowels that sound like the schwa /3/ “uh” sound

Example: American

1. about 21. apprentice Assignment Comments

2. around 22. opposite Greall x
L - Emily Hidks, Jul 20 at 1:23pm

3. st 23. mifle Add a Comment

4. eligible 24. machine

5. illegible 25. practical

6. today 26. beautiful
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Emily Hicks: schwa
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11. government 31. woman
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Assignment Comments

+ Erika Student & of 11 Recording: Word stress (YE-74! 01550 6 Steps to Clear Pronunciation) 4 Mute Assignment /4 Settings
Gradebook Course Home due: Jul 19 at 11:59pm 10411 Graded  Avg:

This submission is a media recording. Submitted: Jul 16 at 7:02pm
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comments.

This is a media comment. X
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assignment comments and U
click “Submit Comment”
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Record/Upload Media

1. Click on microphone/video icon.

Add a Comment

Record/Upload Media Comment

Record Media

Title:

Uplocad Media

Adobe Flash Player Settings

Camera and Micophone Access t_&'

stmarys.instructure. com is requesting
access to your camera and migophone.
If you dlick Allow, you may be recorded.

2. Always click on “Allow” to

€@  Alow |[®  Deny

begin recording.




Syllabus
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Syllabus

* Any assignment you create is automatically added to the
syllabus.

* Click “Edit Syllabus Description” to add your course
information.
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Hicks » Syllabus

Hi Jump to Teds .
ams Course Sy"abus " Y # Edit Syllabus Description
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Editing the Syllabus

Hicks > Syllabus

Home Jump to Today Insert Content into the Page
Course Syllabus
Links Files Images
Syllabus Description: @ HTML Editor
Dashboard Link to other content in the course. Click any
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Creating a New Course

* Name your course
* Click “Create Course”

Start a New Course

Content License Private (Copyrighted)

[) Make course publicly visible
(student data will remain private)

Cancel Create course




Creating a New Course
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Import Content

* Click “Import Content into the Course”
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* When “Completed,” click on “Home” and begin modifying

your course.
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